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NetWord lets you create, use and cancel all your Network Connections, right from within Word for Windows.



Automatically make up to 10 preferred connections at Word startup, and cancel them on exit.

Permanently assign Network Resources to mnemonic drive letters.

Give a description or nickname to any Network Resource for even more ease of use.

Batch connect to all your preferred network resources with a single button click.

Quickly select a connection from a list of up to 24 recent network connections.

Instantly open, save or find files on a network drive from the NetWord toolbar.

Print to a network printer without changing your current printer settings.

Run up to four file commands from any network drive.

Access all NetWord commands from an intuitive tabbed Control Center.



�

Figure � SEQ Figure \* ARABIC �1�: NetWord Control Center, Connections tab
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��Requirements

NetWord is designed to work with Windows 3.1 or Windows for Workgroups 3.11, and Word for Windows 6.0. The Network to which you are connected must be a Windows compatible network. If you are not sure if this is the case, run Windows Setup from Program Manager. If you see an entry on the Network: line, you are running a Windows compatible network. 

NetWord is an addition to the MegaWord add-in package for Word for Windows™. Although it's not a requirement to have MegaWord installed, you need MegaWord to use all of the options of the NetWord application. If you are not a MegaWord user yet, download the MW601.ZIP file from the CompuServe MSWORD, WINSHARE or OAFORUM library and give it a 30 day free test run, without any nag screens.

Installation

Before you install and run NetWord, please read the sections "Legalities", and "Software Licence and Registration" at the end of this document!



The NetWord package consists of three files:

NETWORD.DOC - This file. Please print it and use it as your NetWord Manual and Reference Guide. After printing this document you don't need it anymore on your computer.

NETWORD.DOT - The Word for Windows 6.0 template that holds all NetWord macros and the NetWord toolbar. Copy the NETWORD.DOT file to your Startup directory. 

PPRTR.DLL - A dynamic Link Library, necessary for correct operation of NetWord. Copy PPRTR.DLL to your \WINDOWS\SYSTEM directory.

Running NetWord

After you have installed the NETWORD.DOT and the PPRTR.DLL files as described above, the NetWord application is immediately available when you start Word for Windows. NetWord is designed to run from a dedicated toolbar and/or menu. The NetWord toolbar is displayed at the bottom of your Word window. The NetWord menu (labeled Net) appears at the right of your File menu. If you prefer not to use the NetWord toolbar or menu, you can also open the NetWord Control Center from the File menu. All customization options are described later in this User's Guide.

Network Basics

If your computer is connected to a network, you usually have access to paths on remote servers, or to printers that are connected to remote servers. 

When you connect to a network path, you assign it to one of the local drive letters on your computer. Depending on your hardware configuration you can connect up to 24 network paths to available drive letters, from C: through Z: (In many cases however, less drive letters are available.) 

When you connect to a network printer, you assign it to one of the local printer ports on your computer, usually labelled LPT1: through LPT3:. (In some cases you can connect a network printer to local ports from LPT1: through LPT9:.)

In network jargon the local drive or printer port is called a Device, while the path or the printer on the remote server is called a Resource. In other words: when you are using a network, you are connecting Resources to Devices. Most networks use the Universal Naming Convention (UNC), in which Resource names take the following form: \\SERVER\PATH or \\SERVER\PRINTER. The NetWord application is fully compatible with this convention, but adds a number of naming features that make it a lot more user-friendly to use Word for Windows on a network.

�Displaying the NetWord Control Center

You can open the NetWord Control Center dialog box in one of the following ways:

Choose NetWord Control Center... from the File menu

Choose NetWord Control Center... from the Net menu (if available)

Choose the NetWord Control Center button on the NetWord toolbar (if available)

(You can set NetWord up to display or hide the Net menu or NetWord toolbar; see Customizing NetWord later in this chapter.)

Displaying the NetWord Toolbar and Net Menu

The NetWord toolbar is displayed at the bottom of your Word window. If the NetWord toolbar is not visible, choose View, Toolbars and check the box in front of the NetWord entry. The NetWord menu (labeled Net) appears at the right of your File menu. (You can set NetWord up to display or hide the Net menu or NetWord toolbar; see Customizing NetWord later in this chapter.) 

Information while you work

The current version of NetWord does not provide on-line Help, but information about dialog box elements and toolbar/menu options is continuously displayed while you work. Whenever you select an item in the NetWord Control Center, background information or a helpful hint is displayed at the bottom of the dialog box. When you hold your mouse pointer on top of a NetWord toolbar button, or when you select an item from the Net menu, information is displayed on the statusbar.

�



Making Network Connections

Making a new Connection from the NetWord Control Center

Open the NetWord Control Center or, if it's already open, select the Connections tab.

Type the name of the resource in the \\SERVER\PATH box. Make sure to follow the UNC convention.

Select a drive letter or printer port in the Device list. Many people find it handy to assign a network resource to a mnemonic drive letter, e.g. \\SALES\REPORT to Drive R:. NetWord will remember your preferred letter or printer port the next time you make the same connection.

Type a password (if required) in the Password box. (For security reasons asterisks are displayed while you type.)

Type a description in the Description box (more about descriptions later)

Choose the Connect button

Making a new Connection without displaying the NetWord Control Center

Hold down the SHIFT key while you choose NetWord Control Center... from the File or Net menu, or while you choose the  NetWord Control Center button on the NetWord toolbar. This displays the following dialog box:���

Figure � SEQ Figure \* ARABIC �2�: Quick Connect Dialog box

Select a drive letter in the Drive list (you can't use this option to connect to a network printer).

Type the name of the resource in the Resource box. Make sure to follow the UNC convention.

Type a password (if required) in the Password box



NOTE: This is one of Word's built-in dialog boxes. It has a small bug: don't press the Help button; no Help topic is associated with this dialog box

Repeating a previous Connection

NetWord remembers up to twelve recent network path connections and twelve recent network printer connections. To repeat a previous connection from the NetWord Control Center, take the following steps:

Open the NetWord Control Center or, if it's already open, select the Connections tab.

Choose the arrow at the right of the \\SERVER\PATH box to open the list of recently used connections and select the connection you want to repeat. 

If available, the previously associated drive letter or printer port is immediately selected in the Device list, and the Description is displayed in the Description box. (If the Device list shows a blank entry this means that the previously assigned Device is currently connected to another Resource.) Choose a different Device or type a different description if you like.

Type a password (if required) in the Password box. (For security reasons NetWord does not store passwords.)

Choose the Connect button

Making a range of preferred Connections

NetWord lets you build a shortlist of up to ten frequently used network connections and can make all connections in a single command. (See: Creating a Shortlist of Preferred Connections.) To make a range of previously defined preferred Connections from the NetWord Control Center, take the following steps:

Batch Connect from the NetWord Control Center

Open the NetWord Control Center or, if it's already open, select the Connections tab.

Choose the Batch Connect button.

Batch Connect from the NetWord Toolbar or Net Menu

Hold down both the SHIFT and CTRL key and click the NetWord Control Center button (the first button on the toolbar) or choose NetWord Control Center... from the Net menu.

Batch Connect at Startup

You can set NetWord up to automatically make all your preferred connections when you start Word. See Customizing NetWord. 

�



Cancelling Network Connections

Cancelling a single Connection from the NetWord Control Center

Open the NetWord Control Center or, if it's already open, select the Connections tab.

Select the name of the Device/Resource in the Current Connections list.

Check the Close Files and Print Jobs box if you accept that cancelling the connection also closes any open documents and/or cancels any print job on that resource. (This option is not supported by all networks.)

Choose the Disconnect button.

Cancelling a single Connection from the NetWord Toolbar or Net Menu

There are two ways to cancel a single connection from the Toolbar or the Menu:

Click the button or select the menu item that's associated with the connection you want to cancel and choose the Disconnect button in the dialog box that follows.

- or -

Hold down the SHIFT and CTRL key and click the button or select the menu item that's associated with the connection you want to cancel.

Cancelling all Current Connections from the NetWord Control Center

Open the NetWord Control Center or, if it's already open, select the Connections tab.

Check the Close Files and Print Jobs box if you accept that cancelling the connections also closes any open documents and/or cancels any print job on those resources 

Choose the Disconnect All button.

Cancelling all Current Connections from the NetWord Toolbar or Net Menu

Hold down the SHIFT and CTRL key and click the NetWord Control Button (the first button on the toolbar), or choose NetWord Control Center... from the Net menu .

Cancelling all Preferred Connections when exiting Word

You can set NetWord up to automatically cancel all your preferred connections when you exit Word. See Customizing NetWord. 

�



File Operations on Network Resources

NetWord not only lets you make and cancel network connections, it also lets you perform a number of time-saving word-processing operations on any resource your computer is connected to. From the NetWord Control Center, you can select a resource in the Current Connections list, and choose a command that you want to run. From the NetWord toolbar and the Net menu you can choose from two actions.

File Operations from the NetWord Control Center

The following options apply to the network resource that's highlighted in the "Current Connections" group. If you have highlighted a network drive, you can choose from four file actions:



Option�Action��Open File �Activates the selected network drive and displays Word's File Open dialog box or, if MegaWord is loaded, the MegaWord Fast Open dialog box.��Find File �Activates the selected network drive and displays Word's File Find dialog box.��Save Current Document�Activates the selected network drive and displays Word's File Save As dialog box, allowing you to save the active document on the selected network drive.��MegaWord MultiFile�Activates the selected network drive and displays the MegaWord MultiFile dialog box.��

If you have highlighted a network printer, the following options are available:

� Print Current Document on selected Printer

� Make selected Printer the Default Windows Printer



Check only the first box if you want to print the current document to the highlighted network printer without changing your current default printer. 

Check both boxes to make the highlighted network printer your default printer for all Windows applications and immediately print the current document to it. 

Check only the second box if you want to make the highlighted printer your default printer for all Windows applications without printing the current document.

File Operations from the NetWord Toolbar or Net Menu

The actions you can perform via the NetWord Toolbar or the Net Menu depend on the resource that's associated with a toolbar button or menu item. Clicking a button or selecting a menu item displays a dialog box, offering the same options as described under File Operations on Network Resources above. 



�	�

Figure � SEQ Figure \* ARABIC �3�: Dialog boxes associated with the Net Word toolbar and Net menu

In addition you can use a number of hotkeys while clicking a NetWord Toolbar button or choosing a Net Menu item to perform file operations without displaying a dialog box.



If the toolbar button or menu item is associated with a Network Path, your options are:



Hold down the SHIFT key and choose the option to find a file on the network path. This activates the selected network drive and displays the MegaWord Fast Open or Word's File Open dialog box.

Hold down the CTRL key and choose the option to find a file on the network path. This activates the selected network drive and displays Word's File Find dialog box.

Hold down the SHIFT and CTRL key and choose the option to disconnect the resource. 



If the toolbar button or menu item is associated with a Network Printer, your options are:



Hold down the SHIFT key and choose the option to print the current document on the network printer. This temporarily makes the network printer your current printer and prints the document. After the document is added to the network print queue, the original printer setting is restored.

Hold down the CTRL key and choose the option to make the network printer your default printer for all your Windows applications.

Hold down the SHIFT and CTRL key and choose the option to disconnect the resource. 





Creating and Using Resource Descriptions

When you select a resource to which you want to connect from the NetWord Control Center, or when you create a shortlist of preferred connections, you can associate a Description with each resource. This allows you to give a name to a network path or printer that's easier to understand and memorize than the UNC name. If, for example, the network path \\FINANCE\BUDGET holds budgeting data files, you can nickname that resource "Budget Files", and a network printer can be named "Printer on second floor" rather than \\HDOFFICE\LASER2. Resource descriptions appear in the bottom section of the NetWord Control Center and in the dialog boxes that are displayed when you choose a NetWord toolbar button or Net menu item. You can also customize NetWord to display descriptions on the toolbar or in the menu in stead of UNC names. See Customizing NetWord below. 

Descriptions can be up to 25 characters long. After you have associated a resource with a description, NetWord will remember the description for future use.



Creating a Shortlist of Preferred Connections

If you usually connect to the same network resources, NetWord lets you create a shortlist of preferred connections, and connect and disconnect these resources in a single batch command. (Making and cancelling batch connections is described above.) To create your shortlist, choose the Batch Setup tab in the NetWord Control Center. 



�

Figure � SEQ Figure \* ARABIC �4�: NetWord Control Center, Batch Setup tab

You can specify the UNC name, the description and default Device name for up to ten preferred connections. Click OK to confirm your choices, Cancel to discard any changes. In either case you will be returned to the Connections tab of the NetWord Control Center.

To delete an entry of the shortlist, delete the UNC name in the \\SERVER\PATH box and click OK.



Customizing NetWord

There are many ways to customize the way NetWord works and how it communicates with you. You can display or hide the NetWord toolbar and/or the Net menu, you can change the way resources are displayed on the toolbar or in the menu, and you can set NetWord up to make all your preferred connections when you start Word, and/or to cancel them when you exit Word.

All customization options are available from the Options tab in the NetWord Control Center.

Toolbar Options

From the Toolbar options group you can choose to hide the NetWord toolbar, or to display the toolbar with your choice of three button styles:



�



�
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Figure � SEQ Figure \* ARABIC �5�: NetWord toolbar button styles. From top to bottom: Short Resource Name, Full Resource Name, Resource Description

Menu Options

From the Menu options group you can choose to hide the Net menu, or to display the menu with your choice of two menu item styles:



�	�

Figure � SEQ Figure \* ARABIC �6�: Net menu item styles. From left to right: Full Resource name and Resource Description

Automatic Batch Options

If you have specified a list of up to ten preferred connections, you can instruct NetWord to make all these connections automatically for you when you start Word. In addition you can specify that these preferred connections are cancelled when you exit Word. To set these preferences, check the appropriate box in the Batch Options group.



Troubleshooting

Creating and canceling network connections with NetWord is in most cases a flawless process. If a network operation cannot be performed, NetWord will usually tell you why. In some cases however, you may receive a Network Error without any specification. If this happens while you want to disconnect from a Network Path, chances are that this path is currently the active directory. In that case use the File Open dialog box or MegaWord FastPath to select a different active directory and try again.



International Considerations

NetWord has been tested on a number of international versions of Word for Windows 6.0 and appears to be compatible with these versions. So far only one patch has proven to be necessary to run NetWord on non-English versions. When building the Net menu, NetWord creates a separator line in the menu, just above the NetWord Control Center entry. If this separator line does not appear in the menu, you can add the following entry to the MEGAWORD.INI file in your Windows directory:



[intl]

Separator=(Trennlinie)



In the above example the string (Trennlinie) is the German version of the English word (Separator). To know which term to use for your version of Word for Windows, open the Tools Customize dialog box, select the Menus tab, and look at the first entry in the Commands list. This identifies the string to be added to the [intl] section of MEGAWORD.INI. Make sure to include the left and right parentheses, as shown in the example above.

Credits

The NetWord application was created by Romke and Merijn Soldaat of Merlot International. 

The PPRTR.DLL dynamic library is copyright 1992, 1993, 1994 Paul F. Poellinger, Silent O Software, and is included with the NetWord package with permission of the author.



What is MegaWord?



MEGAWORD is the critically acclaimed add-in template for Word for Windows v. 6.0. The package offers more than 30 seamlessly integrated WinWord applications for complete file, project and directory management, printing, editing, formatting, viewing, instant spell-checking, plus tools that insert calendars, numbers and dates in any format and in more than 20 languages. Preview documents, graphics or sound files before you open, print, copy, rename, insert, move or delete them. Create, delete or rename directories, or even delete entire directory trees. Assign Project names to related files and load all of them with a single mouse click. Automatically create a menu of all your local and network templates, complete with meaningful descriptions. Exit Word, exit Windows, restart Windows, or even reboot your system. Shortlist up to two printers and a fax driver and send your document to any one or all of them. Control the priority of any print job. Print one or all open documents. Shrink documents before you print them. Automatically disable background printing when faxing. Automatically build a Run menu or toolbar to launch your favorite Program Manager apps from within WinWord. Correct the spelling of any word under your mouse, or replace it with a synonym. Create breathtaking 3D Tables. Name and save any View and activate it in a flash. Insert any foreign character on the fly. Get full Path names back on the titlebar. And use the unique and innovative CD Player toolbar to play your music CD's while you work. A fully illustrated 80+ page User's Guide and fully interactive on-line Help system are included. 

MegaWord Users are Better Off!

 If you haven't obtained a copy of MegaWord yet, download the shareware version (MW601.ZIP) from the CompuServe WINSHARE, MSWORD or OAFORUM libraries. Registration is only $49 plus s&h. For users of other major WinWord add-on products there is a sensational competitive upgrade offer!



MegaWord is created by Romke Soldaat

CompuServe 100273,32



�Legalities

NetWord™ and MegaWord™ are trademarks of Merlot International/Romke Soldaat. The NetWord application and all its components are copyrighted to Merlot International/Romke Soldaat. All rights reserved. Windows, and Word for Windows are trademarks of Microsoft Corporation. 

Software License and Registration

NetWord™ is not public domain software, nor is it free software. The use of NetWord™ requires registration. Non-licensed users are granted a limited licence to use the shareware version of NetWord™ for a 30-day period to determine whether NetWord™ is suitable for their needs. As long as your copy of NetWord is not registered, you will see a registration reminder each time you use NetWord™. 



The registration reminder (Figure 7) displays a unique Software ID and prompts you to supply a matching unique User Code. To register, you must supply the Software ID to Merlot International, upon which you will receive your unique User Code. After you have filled in a valid User Code, the reminder screen will not appear anymore.



�

Figure � SEQ Figure \* ARABIC �7�: NetWord Registration Reminder screen



�How to become a Registered NetWord User

A Single User NetWord registration (just $10.00) can be ordered in one of the following ways:

via CompuServe Software Registration (SWREG).

by sending cash to Merlot International

by sending a Eurocheque to Merlot International



Sorry, because of the low registration fee and high bank charges we cannot accept dollar checks or any other form of payment as listed above!



Easy Registration and Payment through CompuServe

If you are a CompuServe member you can obtain a single-user licence for the use of NetWord without sending money. The procedure is easy and requires just two steps:



Step 1: Pay directly via your CompuServe Account: 

Log onto CompuServe

Go to the Shareware Registration Forum by typing GO SWREG at the CompuServe prompt

From the main menu, select Register Shareware

From the "Search by" menu, select Registration ID

When prompted for the ID, enter 3544

You will then see a short description of NetWord. When prompted, enter Y to allow CompuServe to charge your account.

When prompted, answer the remaining questions.

Step 2: Immediately request your User ID: 

Immediately after registering via CompuServe SWREG, send a CompuServe mail to 100273,32, and tell us the Software ID that appears on your NetWord Registration reminder screen.

As soon as we have confirmation of your registration (usually within 24 hours) we will send you a CompuServe mail with your unique User ID.

After receipt of your unique User ID, run the NetWord application and type your ID in the registration reminder screen.

Easy Registration and Payment in Cash

You can obtain a single-user licence for the use of NetWord by sending money in cash to the address shown below. The amount must be $10.00 or the equivalent in any European currency. For security reasons it is recommened to send the money by registered mail. Please accompany your money with a letter containing your full address, and fax number (if available), and don't forget to mention your unique Software ID. Upon receipt of your letter and money we'll fax or mail you your unique User ID. After receipt of your unique User ID, run the NetWord application and type your ID in the registration reminder screen.



Please send you money and letter to:



Merlot International

1 chemin des Moulines 

34230 St. Bauzille de la Sylve

FRANCE



Easy Registration and Payment by Eurocheque

You can obtain a single-user licence for the use of NetWord by sending a Eurocheque  worth FFR 50 (fifty French francs). Make sure to write your Eurocard number on the bacl of your Eurocheque!) Make your cheque payable to Romke Soldaat.  Please accompany your Eurocheque with a letter containing your full address, and fax number (if available), and don't forget to mention your unique Software ID. Upon receipt of your letter and cheque we'll fax or mail you your unique User ID. After receipt of your unique User ID, run the NetWord application and type your ID in the registration reminder screen.



Please send you Eurocheque and letter to:



Merlot International

1 chemin des Moulines 

34230 St. Bauzille de la Sylve

FRANCE

Single User and Multiple User Licenses

A single user licence permits a user to use NetWord™ only on a single computer. Licensed users may install the program on different computers, but may not use the program on more than one computer at the same time. In all cases it is a requirement that each computer runs the same version of Word for Windows. A multiple user licence permits an organization with multiple users to use several copies of NetWord™ on stand-alone computers, or to use a single copy of NetWord™ over a network. Site licences must be arranged for individually with Merlot International. 

License Fees

The registration fee for a Single User Licence is $10. For Multiple User Licences the fee depends on the number of users. See the Netword Multiple Licence Order Form at the end of this document for more information.

Limited Warranty

Merlot International guarantees your satisfaction with this product. If you are unsatisfied with NetWord™ at any time within a period of 30 days from the date of original purchase, please contact us for a full refund. Merlot International warrants that the program will perform in substantial compliance with this documentation. If a significant defect in the product is found, the Purchaser may return the product for a refund. In no event will such a refund exceed the purchase price of the product. Use of NetWord for any period of time constitutes your acceptance of the following agreement and subjects you to its contents.



MERLOT INTERNATIONAL DISCLAIMS ALL WARRANTIES, EITHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE, WITH RESPECT TO THE PRODUCT. SHOULD THE PROGRAM PROVE DEFECTIVE, THE PURCHASER ASSUMES THE RISK OF PAYING THE ENTIRE COST OF ALL NECESSARY SERVICING, REPAIR, OR CORRECTION AND ANY INCIDENTAL OR CONSEQUENTIAL DAMAGES. IN NO EVENT WILL MERLOT INTERNATIONAL BE LIABLE FOR ANY DAMAGES WHATSOEVER (INCLUDING WITHOUT LIMITATION DAMAGES FOR LOSS OF BUSINESS PROFITS, BUSINESS INTERRUPTION, LOSS OF BUSINESS INFORMATION AND THE LIKE) ARISING OUT OF THE USE OR THE INABILITY TO USE THIS PRODUCT EVEN IF MERLOT INTERNATIONAL HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

Using NetWord on more than one computer



To use NetWord in a commercial, educational or governmental organization on more than one computer, you MUST purchase a limited or unlimited MULTIPLE USER LICENCE. 

Limited License

A Limited Multiple User Licence allows the organization to use the software on up to the number of computers licensed. Multiple User Licence fees are based on the total number of computers that will use the software package. The Limited Multiple User Licence includes one copy of the NetWord Package, and allows the organization to install it for the number of computers licensed. Distributing, repackaging, or reselling of the software to third parties is not allowed. All licences are prepaid. For use of NetWord on more than 300 computers, an unlimited licence is recommended. An unlimited licence is also required if you want to obtain the source code of the NetWord package.

Unlimited Licensing

In case of Unlimited Licensing the licensee must own all the computers that are licensed under an unlimited licence agreement. This licence may cover an individual defined company but NOT associated firms or organizations within the group unless specifically stated on the licence. Employees, using their own computers, but carrying out their work as employees of the licensed organization are also licensed. Employees are not licensed for private use and should seek their own single user licence for private use.  The Unlimited Multiple User Licence includes one copy of the NetWord Package, and allows the organization to install it for the number of computers licensed.  An Unlimited Multiple User Licence also includes the source code, which may be used and patched within the licensed organization for any use, except for use outside the organization, and any form of commercial use.



If you are interested in a Multiple User Licence please fill in the "NetWord Multiple Licence Order Form" shown on the following page. 

�NetWord Multiple License Order Form



Company:���Your Name:���Address:���City:���State/Zip:���Country:���Phone:���Fax:���CompuServe:���Disk Size:�O 3.5 inch   O 5.25 inch��How and where did you get your copy of NetWord?���Today's Date:���

Multiple User License Fees for the use of NetWord



Number of computers�Fee �Total Fee��2-100�$10.00 for the first license, plus

$5.00 for each additional license�$��more than 100�$5.00 for the first 100 licenses, plus

$2.50 for each remaining additional license�$��Unlimited Use, 

plus Source Code�$1000.00 one time fee�$��PAYMENT

By US Dollar Check or equivalent European Currency check.



Order form and settlement to be sent to:

Merlot International

1, Chemin des Moulines

34230 St. Bauzille de la Sylve

FRANCE

Phone/Fax (+33) 67.57.55.88

CompuServe 100273,32



� "MegaWord ... offers the richest set of unique functions available in any add-in for Word", PC Magazine, June 14, 1994. See later in this document for more information.
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