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�
SYSTEM OVERVIEW


�seq  section \h�





General Functionality


 


This is a room reservation system - events are specified in  half hour increments.  A booking is made up of one or more events,  each event for a different date and/or room.  An event is a single reservation,  a continuous period of time on a given date for a given room.  The booking records the current date, user name and telephone number.  A user can have more than one booking on the system at one time,  each associated with one or more events.  Multiple reservations made by the same user at the same time belong to a single booking.





Properties for the rooms are defined and saved  separately from the rooms themselves. Select editProperties from the OPTIONS menu to perform this function.  These properties are then associated with each room.  Select setUpRooms from the same menu to perform this function.  Room identification is alpha-numeric;  any combination of letters or numerals may be used,  the string not to exceed 10 positions. 





Having performed the above two functions,  bookings for the rooms can be made and saved.  





The system is,  as far as possible,  fail safe.  The system will not allow:





�SYMBOL 183 \f "Symbol" \s 10 \h�	A reservation for a past date.





�SYMBOL 183 \f "Symbol" \s 10 \h�	A reservation to overlap a previous reservation.





�SYMBOL 183 \f "Symbol" \s 10 \h�	A reservation with incomplete information.





�SYMBOL 183 \f "Symbol" \s 10 \h�	A property to be deleted if assigned to a room with a reservation.





�SYMBOL 183 \f "Symbol" \s 10 \h�	A room with a reservation to be modified except to add a property or increase the room seating capacity.





�SYMBOL 183 \f "Symbol" \s 10 \h�	A room definition with no size.





Although there is no on-line help for this application,  there are comprehensive messages for all functions which prompt the user for required information.











General Functionality		(continued)








The system provides the following screen reports which can be produced in hard copy as required:





�SYMBOL 183 \f "Symbol" \s 10 \h�	ROOM PROPERTIES - A report showing all rooms in the system and their associated properties.  See the command <Print Rooms> on the Edit Room Properties screen. 





�SYMBOL 183 \f "Symbol" \s 10 \h�	ROOM EVENTS - A report for a given room on a given date showing all events.  See the command <VIEW ROOM> on the Event Booking screen.





�SYMBOL 183 \f "Symbol" \s 10 \h�	USER EVENTS - A report showing all bookings and events for a given user.  See the command <SHOW EVENTS> on the Event Booking screen.





�SYMBOL 183 \f "Symbol" \s 10 \h�	ROOM SURVEY - A report for a given date,  showing all rooms and their events.  Select prtRoomSurvey from the OPTIONS menu.





NOTE:    The term "select" is used throughout this 				manual.  The action of "selecting" is done 				with the mouse.  Positioning the mouse arrow 			on an object and "clicking" the left button  			causes an action to occur.  This is called 				selecting.  





				If the object is a command button,  the 					command is generally executed, i.e. 						saving a screen.  Occasionally the command 				button is  only high-light (which indicates it 			is now active,  i.e. it has FOCUS).  Another 			click or hitting  the <enter> key causes the 			command to execute.





				If the object is not a command, "pointing" and 			"clicking"  still gives it focus.  A text box 			which has focus has the cursor positioned in 			it allowing data to be keyed.  If the object 			is a member of a list in a list box,  pointing 			and clicking gives it focus.  The next 					command,  i.e. delete,  is directed to what 				has focus,  and that member is removed from 				the list.


�
System Information








This application runs under DOS,  either from the DOS prompt,  or from a DOS window in Windows.  The system was developed on an IBM compatible 486-DX,  using DOS Version 6.2,  and requires something in the order 0.5 Meg. to load the program and files containing a small amount of data.  The number of rooms and volume of bookings will determine final space requirements on the hard drive.   The system requires a mouse.





The system is made up of 8 files:





INSTALL.BAT		-	This file installs all files from the 						system disk to a directory named 							ROOMRES on your hard drive.





ROOMRES.BAT		-	This file opens the ROOMRES directory 						and runs the application.   





ROOMRES.EXE		- 	This is the application.





PROPARAY.DAT	-	This file stores the room properties.





ROOMDESCR.DAT	-	This file stores the room 										descriptions.





BOOKING.DAT		- 	These records contain booking 								information;  name,  telephone 								number,  and the date on which the 							booking was made.





EVENT.DAT		-	These records contain room number,  						date,  and times of the reservation.





ROOMSCHD.DAT   -  These records contain room 									number,  date, and a time interval 						 	array. 	











�
SYSTEM FUNCTIONS
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Edit Properties





This screen is opened by selecting editProperties from the OPTIONS Menu.





See section 3-2 for a picture of the screen.





The commands on this screen are:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Add





�SYMBOL 183 \f "Symbol" \s 10 \h�	Remove





�SYMBOL 183 \f "Symbol" \s 10 \h�	Save





�SYMBOL 183 \f "Symbol" \s 10 \h�	Exit		(Top left corner of screen)











	Add:		This command allows a property to be added 				to the list.  Key the  property at the 					cursor in the Property to Add box then 					select this command.





	Remove:	Select the property to be removed from the 				list,  then select this command.





	Save:		Having performed all the required additions 				and  deletions,  select this command.





	Exit:		Select this command to close this screen.











		 	


�
Edit Room Properties





This screen is opened by selecting setUpRooms from the OPTIONS menu.  The user is prompted for a room number.  If the room already exists, its room size and properties are displayed.  If the room does not exists,  the room size and properties will be empty,  and can be defined (added).  The properties which can be selected are displayed in both cases.





See section 3-3 for a picture of the screen.





The commands on this screen are:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Next





�SYMBOL 183 \f "Symbol" \s 10 \h�	Save





�SYMBOL 183 \f "Symbol" \s 10 \h�	Print Rooms





�SYMBOL 183 \f "Symbol" \s 10 \h�	Add Property





�SYMBOL 183 \f "Symbol" \s 10 \h�	Remove Property





�SYMBOL 183 \f "Symbol" \s 10 \h�	Delete Room





�SYMBOL 183 \f "Symbol" \s 10 \h�	Exit				(Top left corner of screen)





The room number may not be changed.  If there are no bookings made to it,  a room can be deleted and defined again.    





	Next:				Select this command to move to the 							next room.





	Save:				Select this command to save the room 						data on the screen.





	Print Rooms:	Select this command for a report of 						all defined rooms in the system 								listing their properties.





	Add Property:	Select this command to add a property 						to the Room Properties list. The 							property must first have been 								selected from the Available 									Properties list.





	Remove Property:  Select this command to remove a 							property from the Room Properties 							list having first selected it.











Edit Room Properties	 (continued)


	








Delete Room:	Select this command to remove a room 						definition from the system.  The 							displayed room number is the room 							which will be deleted.  This same 	


					room number can be re-entered 								immediately.





	Exit:			Select this command to exit this 							screen.





NOTE:		A room requires only a  size specification to 			be defined.  Properties are not a requirement.





NOTE:		A room with reservations can not be deleted.  			The reservations must first be transferred to 			another room.  See Section 4-2 Transferring				Reservations.





�
Event Booking





This screen is opened by selecting makeBooking from the OPTIONS menu,  or hitting <enter> from the system title screen.  





See section 3-4 for a picture of the screen.





The commands on this screen are:





�SYMBOL 183 \f "Symbol" \s 10 \h�	FIND ROOM





�SYMBOL 183 \f "Symbol" \s 10 \h�	FIND NEXT





�SYMBOL 183 \f "Symbol" \s 10 \h�	SAVE





�SYMBOL 183 \f "Symbol" \s 10 \h�	VIEW ROOM





�SYMBOL 183 \f "Symbol" \s 10 \h�	SHOW EVENTS





�SYMBOL 183 \f "Symbol" \s 10 \h�	CALENDAR





�SYMBOL 183 \f "Symbol" \s 10 \h�	SELECT PROPERTY





�SYMBOL 183 \f "Symbol" \s 10 \h�	REMOVE PROPERTY





�SYMBOL 183 \f "Symbol" \s 10 \h�	CLEAR SCREEN





�SYMBOL 183 \f "Symbol" \s 10 \h�	DELETE EVENT





�SYMBOL 183 \f "Symbol" \s 10 \h�	EXIT					(Top left corner of screen)





This is the only screen required to save or delete an event or a booking.  The booking is deleted when all its events have been deleted.  An event is changed by deleting  and re-entering it.  





NOTE(1):  If an error is made and an event is being deleted for the purpose of re-entering it (making a correction),  the system requires that FIND ROOM be re-executed as well.  To return to the same room number it may be necessary to click repeatedly on FIND NEXT.





NOTE(2):	If an event is deleted at the time of original entry and re-entered,  it will belong to the same booking.  If the event is deleted at a later date and re-entered,  it will be listed under a new booking,  showing the new date for the booking,  (that is, the date on which the booking was made,  not the event date).





The screen will open with the current date posted.  If a command requires information which has not been 





Event Booking	(continued)





provided,  the system will prompt for same.  Descriptions of the commands follow:





	FIND ROOM:		This command searches for the first 						room which satisfies the 										requirements.





	FIND NEXT:		This command finds the next room 							which satisfies the requirements.  							Repeated use of this command cycles 						through all rooms,  allowing the best 						choice to be made. 





	SAVE:				This command attempts to make the 							reservation.  A reservation is made 						if the requested time is not already 						booked.





	VIEW ROOM:		Displays all events  for the 									posted date and room number.





	SHOW EVENTS:	Displays all events for the 									posted user name.





	Calendar:		Brings up the calendar screen.  Click 						on the required day.  The system 							posts this date to the Event Booking 						screen and returns you to that 								screen.





	SELECT PROPERTY:	Having selected a property from 								the Room Properties list,  this 								command posts it to the Required 							Properties list.





	REMOVE PROPERTY:	Having selected a property in the 							Required Properties list,  this 								command removes the said property.





NOTE(3):	The Current Room Properties list shows  properties associated with the current room after clicking FIND ROOM or FIND NEXT.





	CLEAR SCREEN:		Removes all screen values except 							those in the "drop down boxes".  




















Event Booking	(continued)








	DELETE EVENT:		Removes the posted event from the 							system.  If this leaves the 									booking with no events,  the 									booking is also removed from the 							system.





	EXIT:					This command closes the Event 								Booking screen and returns you to 							the Title screen.  If there is a 							reservation in progress,  a room 							has been selected but the screen 							has not been saved,  the system 								will prompt you to save.





NOTE(4):	 	There are five "drop down boxes" on this 					screen.  These are labeled Room Properties,  				Start Time,  Duration,  End Time and User 


				Names.  A drop down box is opened by 


				selecting the down arrow at the right hand 				end of the box.  These boxes list room 					properties,  start times,  duration,  and 				end-times of reservations,  and user names 				in the system,  respectively. Selecting a					value from the list puts that value in the 				box,  making it active,  and closes the 					list.  Selecting a user name also posts it 				to the Last Name and Initials boxes,  						eliminating the need to key a name which is 				already in the system. 





NOTE(5):		When making a reservation,  Duration or 					End Time is selected,  not both.  To clear 				a previously entered time in Duration or 					End Time,  open the list.  The top of each 				list has an empty line which if selected 					clears the value in the box.





�
Calendar





This screen is opened by selecting <Calendar> from the EVENT BOOKING screen.  This screen is indirectly invoked by selecting prtRoomSurvey from the OPTIONS menu.  The <Calendar> command is also found on the Room Events and Room Survey screens.





See section 3-7 for a picture of the screen.





The commands on this screen are:





�SYMBOL 183 \f "Symbol" \s 10 \h�	NEXT MONTH





�SYMBOL 183 \f "Symbol" \s 10 \h�	PREVIOUS MONTH





�SYMBOL 183 \f "Symbol" \s 10 \h�	TODAY





�SYMBOL 183 \f "Symbol" \s 10 \h�	NEXT YEAR





�SYMBOL 183 \f "Symbol" \s 10 \h�	PREVIOUS YEAR





�SYMBOL 183 \f "Symbol" \s 10 \h�	CANCEL





�SYMBOL 183 \f "Symbol" \s 10 \h�	EXIT					(Top left corner of screen)





If this screen has been reached from the EVENT BOOKING screen,  the selected date is posted to that screen.  If this screen has been reached from prtRoomSurvey in the OPTIONS menu,  or from one of the report screens, the date will be used to produce the report in question.  





�
Room  Survey





This screen is opened by selecting prtRoomSurvey from the OPTIONS menu.





See section 3-8 for a picture of the screen





The purpose of this screen is to display all rooms for a given date which have bookings.  This selection brings up the calendar screen.  The report is produced by clicking the required date.





The commands on this screen are:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Calendar





�SYMBOL 183 \f "Symbol" \s 10 \h�	More





�SYMBOL 183 \f "Symbol" \s 10 \h�	Print





It should be noted that depending on the length of the report,  it may not all be displayed at once.  The message at the end of the report is either "END OF REPORT" or "Click for more".  





Clicking the <More> command presents the next section of the report,  or the first section again.  If hard copy is required,  the <Print> command is clicked for each section.   











�
Back Up Data Files





 This screen is opened by selecting Backup from the OPTIONS menu.  





See section 3-10 for a picture of the screen.





The purpose of this screen is to allow you to take a copy of your data files on the hard drive,  and save this to a floppy disk.  If your files on the hard drive become corrupted through error or system malfunction,  you will still have a good copy of the data,  up to the point of the last backup.





Each time you do a backup,  the data on the hard drive will replace the existing data on the floppy,  thus destroying the previous backup.  It is  for this reason a good idea to have several backup diskettes;  data should be backup up daily.      





Label the disks externally for each day of the week and use them accordingly.  They are of little use if you are in doubt as to their content.  The date of file creation can be checked by performing a DIR command.





With several backup versions of your data,  should a problem go undetected for some days,  you have the possibility of going back to good data.  You may have lost data during the interim,  but you will have minimized the loses.  Sound operating procedures generally ensure few if any data loses.





  


�
Restore Data Files





 This screen is opened by selecting restFloppy from the OPTIONS menu.  





See section 3-11 for a picture of the screen.


 


This screen performs the opposite function to the Back- up screen.  The files on the diskette are used to over write the files on the hard drive,  thus restoring your system files to some previous state.  





There may be times when you will want to take a backup of your system files before performing a restore.  This allows you to keep all your data until such a time as you are completely confident of what is required to move forward.





The application also performs an automatic backup of all files each time a booking is saved.  These backup files are on the hard drive,  and are referred to as temporary backup.  They serve the following functions:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Data which has been deleted can be restored if no event has been saved since the deletes.





�SYMBOL 183 \f "Symbol" \s 10 \h�	If your system has a problem whereby a save does not  complete successfully thus corrupting your regular files,  you can restore from temporary backup,  and only loose the last booking.  Short of an I/O error involving the temporary files themselves,  they will always be sound since the backup is performed if and only if the save completes normally.





To restore from temporary backup,  select restHard from the OPTIONS menu.





NOTE:  If a restore is unsuccessful,  you must repeat the restore.  The first step in the restore deletes the existing files.  This is to ensure that following the restore you are left only with restored data.  





An unsuccessful restore leaves the regular files empty.  The temporary files are not affected by a restore,  nor are they affected by the purge.  The temporary files take a copy of the regular files following each successful save of an event.  The first save of an event following a purge (when the application is exited),  effectively purges the temporary files of old events.





�
Statistics





This screen is opened by selecting Stats from the OPTIONS menu.  





See section 3-12 for a picture of the screen.





This screen lets you know how much space is allocated to your system files.  If the total byte count approaches 1,350,000,  you should contact Technical Support,  since diskettes are currently limited to 1,400,000 bytes,  and you will not be able to perform backups to a single diskette.  This is not a likely problem.  





Note also that there can be empty records in your files;  the statistics provide only a rough estimate of the number of bookings.  When a booking is made,  empty records are used first,  then new records are created as required.  Records are not deleted from the files,  only data is deleted, from records during the purge process,  which executes automatically each time the system is exited.  Events are deleted as their dates age,  i.e.: on the following day.














�
             


									S C R E E N    I M A G E S 

















�seq  section \h�  


OPTIONS


                                                                                


        +----------------------------------------------------------+            


        |                                                          |            


        |             C O N F E R E N C E    R O O M               |            


        |             ------------------------------               |            


        |                 R E S E R V A T I O N S                  |            


        |                 -----------------------                  |            


        |                                                          |            


        |                                                          |            


        |                       Version 1.0                        |            


        |                                                          |            


        |                                                          |            


        |                        Ray March                         |            


        |                                                          |            


        |                   All Rights Reserved                    |            


        +----------------------------------------------------------+            


                                                                                


                                                                                


                                                        +----------+            


                Hit ENTER for the Booking screen or     |   ENTER  |            


                       select from OPTIONS              +----------+            


                                                                                


                                                                                


                                                                                





�
+|-|                           Edit Properties                           |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                     +------------------------------+                         |


|    Property to      |                              |                         |


|        Add          +------------------------------+                         |


|                     +------------------------------+                         |


|                     | List1                        ^                         |


|       # Of          |                                                        |


|    Properties       |                              #                         |


|                     |                              #      <    Add   >       |


|      +---+          |                              #                         |


|      |   |          |                              #      <  Remove  >       |


|      +---+          |                              #                         |


|                     |                              #      <   Save   >       |


|                     |                              #                         |


|                     |                              #                         |


|                     |                              #                         |


|     Label4          |                              #                         |


|                     |                              v                         |


|                     +------------------------------+                         |


|                                                                              |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                        Edit Room Properties                         |v||+|+


|  EXIT                                                                        |


|                                                                              |


|         Room #             Available Properties         Room Properties      |


|     +-----------+       +-----------------------+   +---------------------+  |


|     |           |       | avListBox             ^   | selListBox          ^  |


|     +-----------+       |                           |                        |


|                         |                       #   |                     #  |


|         Enter           |                       #   |                     #  |


|       Room Size         |                       #   |                     #  |


|       +-------+         |                       #   |                     #  |


|       |       |         |                       #   |                     v  |


|       +-------+         |                       #   +---------------------+  |


|                         |                       #                            |


|                         |                       #                            |


|                         |                       #                            |


|    <     Next    >      |                       #       <Add Property >      |


|                         |                       #                            |


|    <    Save     >      |                       #       <Remove Prop. >      |


|                         |                       #                            |


|    < Print Rooms >      |                       v       < Delete Room >      |


|                         +-----------------------+                            |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                            EVENT BOOKING                            |v||+|+


|  EXIT                                                                        |


|  Date YYYYMMDD    [         ]                                                |


|  Last Name        [              ]               Room Properties             |


|  Initials         [     ]                       [comListPropBk         ]v    |


|  Phone#           [         ]                                                |


|  Notes            [                      ]       Start Time    [comList]v    |


|  Required Seating [    ]                         Duration    [comList]v      |


|  Room #           [          ]                   End Time      [comList]v    |


|  User Names       [comListNamesBk       ]v                                   |


|                                                              < Calendar >    |


|                                                                              |


|                      Required            Current                             |


|  < FIND ROOM >      Properties          Room Props                           |


|                   +-------------+     +-------------+   < SELECT PROPERTY>   |


|  < FIND NEXT >    | lstPropsReq ^     | lstPropsFou ^                        |


|                   |                   |                 < REMOVE PROPERTY>   |


|  <    SAVE   >    |             #     |             #                        |


|                   |             #     |             #   <  CLEAR SCREEN  >   |


|  < VIEW ROOM >    |             #     |             #                        |


|                   |             v     |             v   <  DELETE EVENT  >   |


|  <SHOW EVENTS>    +-------------+     +-------------+                        |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+





�



+|-|                             ROOM EVENTS                             |v||+|+


|  EXIT                                                                        |


| ROOM # [          ]        DATE [         ]    PROPERTIES[comListPropView]v  |


|                                                                              |


|                                                                              |


|    FROM   TO                                                                 |


|                                                                            ^ |


|                                                                              |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            # |


|                                                                            v |


|  < #######################################################################>  |


|                                                                              |


|                   < Calendar >              <   PRINT  >                     |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                              USER EVENTS                            |v||+|+


|  EXIT                                                                        |


|   +---------------------------------------------------------------------+    |


|   |                                                                     ^    |


|   |                                                                          |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     #    |


|   |                                                                     v    |


|   +< ##################################################################>+    |


|                                                                              |


|                                <   PRINT  >                                  |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                              CALENDAR                               |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                            Select Month and Year                             |


|                      +--------------------------------+                      |


|                      |                                |                      |


|                      |                                |                      |


|                      |       S  M  T  W  T  F  S      |                      |


|                      |                                |                      |


|   <  NEXT MONTH  >   |                                |   <   NEXT YEAR  >   |


|                      |                                |                      |


|   <PREVIOUS MONTH>   |                                |                      |


|                      |                                |                      |


|   <    TODAY     >   |                                |   < PREVIOUS YEAR>   |


|                      |                                |                      |


|                      |                                |                      |


|                      +--------------------------------+                      |


|                              Click Required Day                              |


|                                                                              |


|                                                                              |


|                              <    CANCEL    >                                |


|                                                                              |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                             ROOM SURVEY                             |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                                                                           ^  |


|                                                                              |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           #  |


|                                                                           v  |


|  < ######################################################################>   |


|                                                                              |


|            < Calendar >        <   More   >        <   Print  >              |


|                                                                              |


|                                                                              |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+





�
+|-|                           Room Properties                           |v||+|+


|  EXIT                                                                        |


|                                                                              |


|        ROOM       SIZE                 PROPERTIES                            |


|  +----------------------------------------------------------------------+    |


|  |                                                                      ^    |


|  |                                                                           |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      #    |


|  |                                                                      v    |


|  +< ###################################################################>+    |


|                                                                              |


|                               <   Print  >                                   |


|                                                                              |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                                                                     |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                                                                              |


|                         Backing Up All Data Files                            |


|                                                                              |


|                                                                              |


|                Select a drive for the Backup disk:   a or b                  |


|                                                                              |


|                                   [  ]                                       |


|                                                                              |


|              Insert disk in drive.  Click Backup when ready                  |


|                                                                              |


|                                                                              |


|                               +----------+                                   |


|                               |  Backup  |                                   |


|                               +----------+                                   |


|                                                                              |


|                                                                              |


|                       [                           ]                          |


|                                                                              |


|                                                                              |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                                                                     |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                                                                              |


|                  Restoring All Data Files from floppy                        |


|                                                                              |


|                                                                              |


|     Files on the hard drive will be over-written by the backup files         |


|                                                                              |


|         Select a drive for the Restore (Backup) disk:   a or b               |


|                                                                              |


|                                                                              |


|                                   [  ]                                       |


|                                                                              |


|                                                                              |


|             Insert disk in drive.  Click Restore when ready                  |


|                                                                              |


|                              +-----------+                                   |


|                              |  Restore  |                                   |


|                              +-----------+                                   |


|                                                                              |


|                     [                             ]                          |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
+|-|                                                                     |v||+|+


|  EXIT                                                                        |


|                                                                              |


|                                                                              |


|                                 Statistics                                   |


|                                                                              |


|                                                                              |


|           File Name           No. of Records           File Size             |


|                                                                              |


|                                                                              |


|        PROPARAY.DAT            [Text1     ]             [Text6     ]         |


|                                                                              |


|        ROOMDSCR.DAT            [Text2     ]             [Text7     ]         |


|                                                                              |


|        BOOKING.DAT             [Text3     ]             [Text8     ]         |


|                                                                              |


|        EVENT.DAT               [Text4     ]             [Text9     ]         |


|                                                                              |


|        ROOMSCHD.DAT            [Text5     ]             [Text10    ]         |


|                                                                              |


|                                                                              |


|                                         Total Bytes     [Text11     ]        |


|                                                                              |


|                                                                              |


+------------------------------------------------------------------------------+


�
MISCELLANEOUS


�seq section \h�





System Installation from Zip File





This file (rmresv10.zip) was zipped using WinZip.  Unzip the file.  From the directory to which you unzipped,  run INSTALL.  This will set up a directory called ROOMRES,  and put ROOMRES.BAT in your root directory.  The ROOMRES directory will contain all your files including data files.  See next for appropriate messages.�
System Installation from Diskette





To install this system to your hard drive (the "c" drive) do the following:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Place the system diskette in your floppy disk drive,  normally the "a" drive or the "b" drive. 





�SYMBOL 183 \f "Symbol" \s 10 \h�	At the DOS prompt key "a:" or "b:",  and hit <enter>.  You will see "a:\>" or "b:\>",  the current drive designation.





�SYMBOL 183 \f "Symbol" \s 10 \h�	Then key "install" and hit <enter>.





You will hear the diskette being loaded to the hard-drive.  If the installation is successful,  you will receive the following DOS message:


  


									10 file(s) copied


										1 file(s) copied





To return to the "c" drive key "c:" and hit <enter>.





If you do not see this or a similar message,  see hints following:





You are at the DOS prompt at the "c" drive in the Root Directory if you see the following or similar:


						c:\>  or c:\





If you are at the DOS prompt but in a sub-directory, i.e.  you see:    c:\>windows,  do the following:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Key "cd..",  and hit <enter>.





There may be several levels of sub directories.  Repeat 


the above until you reach the Root Directory with no sub directories open.





If you are not at the DOS prompt, exit the system you are running.  This may bring you to the prompt,  or to a menu.





NOTE:  Booting your system will bring you to the DOS prompt,  a menu,  Windows,  or an application within the menu or Windows.    





 


�
Running the System





To run the system from the DOS prompt at the "c:" drive,  do the following:





�SYMBOL 183 \f "Symbol" \s 10 \h�	Key "roomres",  and hit <enter>. 





To run the system from Windows,  open a Dos window and do the above.





Backups & Restores





Although hard drives today are very reliable,  they do fail from time to time.  For this reason,  it is critically important that data files always be adequately backed up.  Hard drive failure can result in the loss of all data.  The data can sometimes be recovered,  but at the cost of hours or days of work.  Companies have ended up in bankruptcy as the result of such failures!








To perform a backup,  select Backup from the OPTIONS menu and follow the on screen instructions.  To perform a restore,  select restFloppy from the OPTIONS menu,  and follow the on screen instructions.  If you have no reason to suspect the integrity of the temporary backup files,  select restHard from the OPTIONS menu.





Note:  The temporary files are updated automatically following each successful save,  and allow quick recovery following a failure.





Transferring Reservations





This requirement can occur as the result of a user request,  or due to a change in the characteristics of a room.





The transferring of reservations to another room is done manually,  and caution is therefore advised.  The recommended method is to make the new reservations before deleting the old ones.  It is also recommended that a backup of your files be taken as a first step in this task.  If you encounter problems you will be able to restore your files to the way they were.  Hard copy of the reservations in question can facilitate the task.





�
System Setup








The system allows you to define properties for the rooms,  and in a subsequent step,  associate these properties with rooms.  These functions are performed independently of each other.





To define properties,  select editProperties from the OPTIONS menu. 





Before beginning the process of defining properties,  some thought should be given to how these properties can best describe the rooms in question.  i.e.  properties common to all rooms in the complex should not be defined.  





The definition of properties should not be so specific that frequent changes will be required.  Keep in mind  that once there are reservations for a given room,  the system prevents the removal of properties from that room. If you are in such a situation,  the reservation(s) must first be transferred to another room.  This limitation does not apply to the addition of properties, or to increasing the room's seating capacity.  See above Running the System for advice on Transferring Reservations.





Once you have defined the room properties,  you are ready to define the rooms and attach properties to them.





To perform this function select setUpRooms from the OPTIONS menu.  A room is defined by calling it for the first time.  It can be modified by calling it again and making the required changes.  It can also be deleted.  Properties can be added to a room at all times,  as can its size be increased.  





Properties can not be removed from a room,  or its seating capacity decreased,  or the room deleted,  if there are reservations to that room.  Reservations are automatically purged from the system as soon as the date for the reservation has passed.  This purge occurs each time the system is exited.
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