[Your Name]


[Street Address]


[City, State/Province Zip/Postal Code]





� TIME \@ "MMMM d, yyyy" �February 17, 1994�











� MERGEFIELD salu �«salu»� � MERGEFIELD firstname �«firstname»� � MERGEFIELD lastname �«lastname»�


� MERGEFIELD title �«title»�


� MERGEFIELD company �«company»�


� MERGEFIELD address �«address»�


� MERGEFIELD city �«city»�, � MERGEFIELD state �«state»�  � MERGEFIELD zip �«zip»�





Dear � MERGEFIELD salu �«salu»� � MERGEFIELD lastname �«lastname»�:





Dr. John White, University of Indiana Professor of Computer Science, informs me that DuPont has recently decided to expand its use of computers in bio-technology.  





As a senior majoring in Computer Science with several courses in biology, I am intrigued by DuPont’s plans.  Over the past two years I have written several software programs that use modern computing methods towards problems in bio-technology.  This has provided be with a good appreciation of the opportunities that this work presents.





Given your growth plans and my interest, I would like to learn more about DuPont.  I ask that you review by resume and personal reference from Professor White.  If you have a need for an entry level computer scientist, I would very much like to visit your facilities to discuss our shared interests.








Sincerely,








[Your name]





Enclosure: Resume








