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What is Payroll’s function?

PRIVATE
 The main functions of the Payroll Department are to:

· pay both wage employees and salaried employees 

· co-ordinate all details required to set up new employees

· ensure the correct allocation of salary and wages to the appropriate cost centres

· answer payroll related queries

· calculate superannuation and termination payments

· calculate and pay all statutory payroll oncosts (payroll tax, workers comp. etc)

With over 2,000 people being employed by Baulderstone Hornibrook, the Pay Office relies heavily on the employees they are servicing to ensure they fill out all appropriate payroll forms accurately and on a timely basis. In addition, every employee should diligently check every "Pay Advice Slip" issued by the Pay Office for any ommissions or errors to help avoid the possibility of future complications.

The following is a list of some frequently asked payroll questions that may be of some interest to you. If you would like to read further please refer to "Payroll FAQ" : 

· How do I interpret my pay slip? 

· When do I get my Group Certificate? 

· Am I entitled to a LAFHA (living away from home allowance) ? 

· Annual Leave balance?
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